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INTRODUCTION 
Master thesis – is an original independently done research, which analyses the problems of study area and searches for their solutions. The purpose of thesis is to enable student to develop deeper knowledge, understanding, abilities and attitudes in the context of the program of study. The MA thesis must be defended at the end of the program.
1. GENERAL ISSUES
1.1. The title of a Master’s thesis must be, if possible, short, correspond to the chosen specialty and the essence of the solved scientific problem (task), must indicate the purpose of the research and its completeness. Sometimes for more concretization of the topic a small (4-6 words) subtitle, given in brackets, may be added to the title. It is not recommended to use complicated terminology of pseudo-scientific origin in the title.

1.2. When writing a paper, a student must make references to authors and sources used for quotations and information search.
1.3. In a Master’s thesis it is necessary to briefly, logically and reasonably explain the content and results of research, avoid general words, unsubstantiated statements, and tautologies.
1.4. A Master’s thesis is submitted to the department in the form of a specially prepared manuscript in a hard cover (2 copies) and in e-form on a digital medium (CD/DVD-R).
2. THE STRUCTURE OF MASTER THESIS
2.1. A Thesis must consist of:

· a title page,

· a completed task form for the thesis,

· content,
· a list of abbreviations (if necessary)
· introduction

· the main body (including conclusions to the chapters),

·  general conclusions,

· list of references,

· annexes (if necessary),
· annotation (in Ukrainian)
3. REQUIREMENTS FOR THE CONTENT OF MASTER’S THESIS
3.1. Title page.

A title page is the first page of the Master’s thesis (see the sample).
3.2. Content.

The content is presented at the beginning of a Master thesis. It contains introduction, titles of the chapters and subchapters, general conclusions, annexes, the list of references used, etc. 
3.3. List of symbols, lexical reductions, abbreviations and terms (if necessary).

If specific terminology is used in a Master thesis, as well as little-known abbreviations or lexical reductions, new symbols can be presented in the form of a separate list placed before the introduction.
The list should be printed in two columns in which the abbreviations are put in the alphabetical order on the left, and their detailed decoding or explanation is put on the right. 
If special terms, abbreviations, lexical reductions, symbols and other terms are repeated in the paper less than three times, it is not necessary to prepare the list, but it is necessary to decode or explain the terms in parentheses when they are mentioned in the paper for the first time. 

3.4. INTRODUCTION.
Introduction reveals the essence of the scientific problem and its significance, shows the necessity and provides justification for the topic research.

In this part of the thesis the following aspects must be revealed:

· the relevance of the research;

· the objective of the research;

· the subject of the research;

· the purpose of the research;

· the main tasks of the research;

· the research question

· the methodology of the research;

· the state of art of the research problem;

· the resource database; 

· the structure of the thesis (short description of every chapter).
Relevance of the research includes a description of the importance of the proposed topic of the thesis. It indicates the socio-political, theoretical, practical importance of solving the scientific problem.
The objective of the research is the title problem of the thesis, which is in the very center of the researcher’s attention. As a rule, it can be one or another process in international relations, which is more general in relation to the subject of the research.
The subject of the research is the structural elements of the objective of the research through the study and analysis of which essential characteristics of the objective of the thesis are revealed.
The purpose of the research is formulated briefly, focusing the attention as much as possible on the final goal of the research conducted.

The main tasks of the research are formulated on the basis of the necessity to fulfill the purpose of the thesis. As a rule, they are focused on researching the structural elements of the research objective.
The research question states the specific issue or problem that the assignment will focus on, the question should clearly state what the author needs to do. A research question is 'a question that a research project sets out to answer'
The methodology of the research  is the system of scientific approaches, principles, methods which are used while writing the research paper.

Characterizing the methodological principles one should not only list the research methods, but also indicate which scientific approaches, principles and methods are applied in order to fulfill the tasks of the thesis, a brief analysis of problem solving strategy should also be provided in the paper. While choosing and defining the methodology of the research firstly scientific approaches (system, problem-chronological, etc.), on which the methodology of the scientific problem research is based, are presented. After that, the scientific principles (the principle of objectivism, historicism, etc.), which allow to fulfill the purpose of the thesis, are indicated. 
The state of art of the research problem should include a brief overview of the researches of the title problem of the thesis. It is not good and not enough only to list the surnames and initials of the researchers and scientists who studied the topic. It is necessary to reveal the current state of the research problem in political science. At the same time, attention should be paid to the achievements in the studying of this problem, and the issues, which still require further research and description, should be also indicated.

The resource database of the research includes a brief overview of the research sources used by the author of the thesis. A brief description of the source material, statistical material, etc. must be given. It is recommended not only to provide a list of source material, but, if possible, to describe its completeness, authenticity, objectivity, etc.
A brief characteristic of the structure of the thesis must be provided. A brief summary of the content of each chapter of the paper is indicated. It is necessary to highlight the list of the main problems (issues) that are studied in each chapter. Describing the structure of the thesis it is necessary to specify its parameters (how long is the main part of the paper, the number of sources in the list of references, etc.). Introduction usually consists of 3-5 pages.
3.5. The main body.
The main body of the Master’s thesis consists of chapters and subchapters, paragraphs and subparagraphs, conclusions to the chapters. Each chapter begins with a new page. Each chapter may be preceded by a preface with a brief description of the chosen direction and the reasoning of the applied research methods. At the end of each chapter conclusions are formulated with a brief description of the scientific and practical results presented in the chapter, it lets the general conclusions be brief and concise. The recommended number of chapters of the thesis is 3-4.
In the following chapters the author presents the results of his/her own research and highlights the new issues and aspects which are to be further scientifically researched. The student must give an assessment of the completeness of the solution of the tasks, the assessment of the reliability of the results (characteristics, parameters), their comparison with similar results of domestic and foreign studies, justification for the need of additional research, as well as negative results, which stipulate the necessity to stop any further researches. As a rule, in the final statements, a prognostic analysis of the development of the studied phenomenon in international relations is presented, the ways and prospects of problem solving are provided. 

The outline of the material is headed by one leading idea, clearly defined by the author. The text of the thesis should be clearly and logically presented, based on the resource database and the results of scientific researches of the predecessors. The conclusions should be based on objective analysis of the title problem of the Master thesis.
3.6. General conclusions.
The conclusions highlight the most important scientific and practical results obtained in the Master’s thesis, which should contain the formulation of the solved scientific problem (task), its significance for science and practice. Afterwards conclusions are formulated and recommendations on the scientific and practical use of the results obtained. In the first paragraph of the conclusions the current state of the issue is briefly assessed. The conclusions reveal the methods applied to the solving the scientific problem (tasks) of the thesis, their practical analysis. The conclusions should include recommendations for the use of the results obtained. The structure of the conclusions should reflect the structure of the paper and certain research tasks of the Master’s thesis. As a rule, the recommended number of pages for the conclusions is about 5-8 pages.
3.7. List of references.
List of references should follow the general conclusions to the thesis. According to the standards and requirements, the list of references can be arranged keeping to three criteria:

· in alphabetical order;
· in accordance with its occurrence in the text;
· in accordance with the time period it was published.
When writing a Master’s thesis, the list of references used should be in alphabetical order. The author is recommended to use Harvard reference style which consists mainly of the authors' last name and the year of publication (and page numbers if it is directly quoted) in round brackets placed within the text.
Examples:

1) Book, one author: Bell, J. (2010) Doing your research project. 5th edn. Maidenhead: Open University Press.

One author, book, multiple editions: Hawking, S.W. (1998) A brief history of time: From the big bang to black holes. 10th edn. New York: Bantam Doubleday Dell Publishing Group.
2) Chapter in an edited book: Jewsiewicki, B. (2010). ‘Historical Memory and Representation of New Nations in Africa’, in Diawara, M., Lategan, B., and Rusen, J. (eds.) Historical memory in Africa: Dealing with the past, reaching for the future in an intercultural context. New York: Berghahn Books, pp. 53-66.
3) Ebook: If all information resembles a book, use the template for a book reference. If a page number is unavailable, use chapter number. URL links are not necessary, but can be useful. When including a URL, include the date the book was downloaded at the end of the Harvard citation: Available at: URL (Downloaded: DD Month YYYY)
4) More than three authors, journal article: Shakoor, J., et al. (2011) ‘A prospective longitudinal study of children’s theory of mind and adolescent involvement in bullying’, Journal of Child Psychology and Psychiatry, 53(3), pp. 254–261. doi: 10.1111/j.1469-7610.2011.02488.x.
5) Conference papers: Drogen, E. (2014) ‘Changing how we think about war: The role of psychology’, The British Psychological Society 2014 Annual Conference. The ICC, Birmingham British Psychological Society, 07-09 May 2014.
6) Web page, by an individual: Moon, M. (2019) Ubisoft put an official video game design course inside a video game. Available at https://www.engadget.com/2019/09/25/ubisoft-video-game-design-course/ (Accessed 19 November 2019).
7) Web page, by a company or organization: RotoBaller (2019) NFL player news. Available at https://www.rotoballer.com/player-news?sport=nfl (Accessed 17 September 2019).


3.8. Annexes.

If necessary, it is advisable to add the auxiliary material necessary for proper and absolute understanding of the thesis:

· tables;
· maps, charts;
· texts of documents, international legal documents and treaties, etc.;
·  illustrations of auxiliary character.
4. HOW TO STRUCTURE AND FORMAT A MASTER’S THESIS
4.1. 
General requirements.

A Master’s thesis must be printed on one side of A4 format paper sheet (210x297 mm) using 1.5 line spacing. One page may contain up to thirty lines. The font is Times New Roman 14 with the minimum height of 1.8 mm.
The number of pages of the main text is 60-80 pages. The main text does not include a list of references and annexes. While printing a thesis set the margins: left margins must be set to not less than 30 mm; right margins – not less than 10 mm; top – not less than 20 mm, the bottom – not less than 20 mm. 
The print font must be clear. The density of the whole text should be the same. The text of the main part of a Master’s thesis is divided into chapters, subchapters, paragraphs and subparagraphs.
The headings of the structural parts of a thesis “CONTENT”, “LIST OF ABBREVIATIONS”, “INTRODUCTION”, “CHAPTER”, “CONCLUSIONS”, “LIST OF REFERENCES”, “ANNEXES” are printed in capital letters symmetrically to the text. The title of the chapter is printed from a new line in capital letters symmetrically to the text. The titles of the subchapters are printed in small letters (except for the first capital one), and are indented. There is no dot at the end of the chapter. If the title consists of two or more sentences, they are separated by a dot. The titles of paragraphs are printed in small letters (except for the first capital one), and are indented. At the end of the title a dot should be put.
The distance between the title (except for the title of the paragraph) and the text should be 3-4 intervals.
Structural parts of a Master’s thesis (contents, list of abbreviations, introduction, chapters, conclusions, list of references) begin with a new page. Subchapters and paragraphs are on the same page as the chapter itself.
4.2. Numbering.
The numbering of pages, chapters, subchapters, paragraphs, subparagraphs, drawings, tables is given in Arabic numerals without numero sign “№”.

The first page of a Master’s thesis is the title page, which is included into the general numbering of pages. The page number shouldn’t be put on the title page.
The thesis task form is not included into the numbering. On the following pages, the number is placed in the upper right corner of the page without a dot at the end.
The contents, the list of abbreviations, the first pages of the introduction, the conclusions, the list of references, as well as the first pages of chapters, are not numbered, but are included in the general numbering. The number of a chapter is placed after the word “CHAPTER” without a dot. Then the title of a chapter is typed in a new line symmetrically to the text.

Subchapters are numbered within each chapter. The number of a subchapter consists of a chapter number and a sequence number of a subchapter with dots (1.1.; 2.1.; 2.3.; etc). Then in the same line the title of the subchapter is given.

Paragraphs are numbered within each subchapter. The paragraph number includes the sequence numbers of a chapter, a subchapter, and a paragraph with a dot after each number, for example: “1.3.2.” – the second paragraph of the third subchapter of the first chapter. Then in the same line the title of a paragraph is given or a paragraph may not have a title. 
The subparagraphs are numbered within each paragraph according to the same rules as paragraphs. 
Illustrations (photographs, drawings, diagrams, graphs, maps) and tables should be placed in a Master’s thesis directly after the text, where they are mentioned for the first time, or on the next page. Illustrations and tables that are on separate pages of a thesis are included into the general numbering of pages. A table or a drawing the sizes of which are larger than A4 sheet paper format is considered as one page and placed in appropriate places after being mentioned in the text or in the annexes.

Illustrations are marked with the word «Fig.» and are numbered sequentially within the chapter, except for the illustrations which are in the annexes.
The illustration number should consist of the number of a chapter and the sequence number of the illustration with a dot between them. For example: Fig. 1.2 (the second drawing of the first chapter). The number of the illustration, its name and description are placed sequentially below the illustration. If there is one illustration in the Master’s thesis, then it is numbered according to the general rules.

The tables are numbered in a sequential order within the chapter (except for the tables in the annexes). In the upper right corner above the appropriate title of the table, the word «Table» with the indication of its number is placed. The table number should consist of the number of a chapter and the sequence number of the table with a dot between them, for example: «Table 1.2» (the second table of the first chapter).

If there is one table in the paper, it is numbered according to the general rules.
When a part of the table is put on the following sheet (page), the word «Table» and its number are put above the first part of the table, the words «Continued Table», «End of the Table» are put above the other parts of the table and the table number is indicated, for example: «Continued table 1.2.». Each table has a reference to the source, which is indicated after the table.
If there is more than formula in the thesis, they are numbered within the chapter. The number of the formula consists of the number of a chapter and the sequence number of the formula in the chapter with a dot between them. The numbers of the formulas are written near the right margins of the sheet at the level of the corresponding formula in round brackets, for example: (3.1) (the first formula of the third chapter).

The notes to the text and tables which include reference and additional data are numbered sequentially within the same page.
If there several notes on a single sheet, then after the word, «Notes» a colon is put, for example:
Notes:

1. ….

2. …. 


If there is one note, then it is not numbered and after the word «Note» a dot is put.

4.3. Illustrations.


Illustrations, photographs, charts, graphs, and maps should be arranged keeping to the appropriate margins of the text. They should be marked as the following: Drawing 1. Its title
Illustrations should have a name placed after the illustration number. If necessary, the illustrations are provided with additional data (text given below the drawing). It is recommended to put illustrations of the full-page size into the annexes and make references to them.
4.4. Tables.

Digital material, as a rule, should be given in tables. 
Each table should have a name placed above the table and typed symmetrically to the text. The name of the table and the word «Table» should begin with a capital letter. The name is not underlined. 

Headings of the graphs should begin with capital letters, subheadings with small ones if they are a part of a title sentence, and with capital letters if they are not a part of a title sentence. The height of the rows should not be less than 8 mm. 

A table is placed after being mentioned in the text for the first time. A table with a large number of rows can be transferred to another sheet. When a table is transferred to another sheet (page) its name is placed only above its first part. A table with a large number of columns can be divided into parts and one part of it can be put under another within a single page. When part of a table is placed on the next sheet you need to add a row with the numbering of the columns in the table for the convenient reading of a table and working with it.

4.5. References.
While writing a Master’s thesis the student must give references to sources and materials, as well as to give references to the ideas and conclusions used in a Master’s thesis for developing of a research problem. Such references help to find documents and verify the authenticity of the information about the citation of the document, provide the necessary information about it, help to find out its content, the language of the text, number of pages. References should be made to the latest publications. You can refer to earlier editions in case they include the material that is not included in the last edition.

While writing a Master’s thesis, it is recommended to use page references at the bottom of the page. If the information and materials from monographs, review articles, and other sources with a large number of pages are used, then it is necessary to specify in the references the numbers of pages, illustrations, tables, formulas taken from the source, which is given a list of references of the thesis. In this case use the page footnotes which indicate the source data of the publication, which the author refers to.
Footnote numbering starts on each page from number 1. If the source is repeated in the text, then in the footnote it should be indicated «The same. — P. 16». If the title of the book the author refers to is too long, then a shorter version of the name of the source may be used but it must be used more than once in the same chapter.
References to the illustrations in the text of a Master’s thesis should be indicated with a serial number of the illustration, for example, «Fig. 1.2».
All tables which are introduced in a thesis should be referred to in the text, the word «table» in the text is abridged, for example: «…in the table. 1.2 ».
If the references to the tables and the illustrations are repeated, the word «see» is used, for example: «see tabl. 1.3».
4.6. List of references.
List of references is arranged in alphabetical order. First, sources written in Cyrillic alphabet are given, then in Latin alphabet. The sources are listed in alphabetical order by the surnames of the first authors or titles. Information about the sources included in the list must be given in accordance with the requirements of the state standard, with obligatory indication of the surnames and initials of authors, titles, places of publication and publishing houses, the year of edition with obligatory indication of the total number of pages.
If you use a separate article from a collection of scientific works or a magazine, only its pages are indicated (P. 5-14.) It is necessary to specify the year and the date, the issue of the publication of the periodical scientific edition (magazine, collection of scientific works, etc.).

When using materials from the Internet, it is necessary to indicate the type of the document, the electronic resource and the access mode to the web page’s email address with a detailed decoding of the web page’s affiliation in the list of references. Search engines and Internet servers are not indicated in the list. To achieve greater credibility of information, it is advisable to use a printed version of the source if such is available.
4.7. Annexes.
Annexes are arranged as an extension to a Master’s thesis in the same order as they are referred to and mentioned in the text of the paper.

If annexes are arranged on separate pages of a thesis after the list of references, each of them should begin with a new page. It must have a title printed in small letters (except for the first capital one) at the top of a page symmetrically to the text. The word «Annex___» is printed in small letters (except for the first capital one) in the middle of the line above the title of the annex and capital letters (A, B, C, D…) are used to identify each annex.
Illustrations, tables and formulas, given in annexes, are numbered within each annex, for example: Fig. D. 1.2 – the second drawing of the first chapter of annex D); formula (A.1) is the first formula of annex A.
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